General Services Adm nistration
Al'l Applicant Data Report
Announcenent Nunber: 1805002LBMP
Position Title: Supervisory Contract Speciali st
St agi ng Area Number: SA- GSA-0001

Nane: Cl NDY MERAZ

SSN: ***.**_3240

M DX: 000100450

Addressl: 6014 S Kil bourn

Addr ess2:
City: Chicago
State: Illinois

Country: United States

Post Code: 60629

Pl us4:

Tel ephone 1: Day Phone - 773-8524450

Tel ephone 2: Mbile - 3128487910

Emai | : cindy. neraz@sa. gov

United States Citizen: Y

Veterans' Preference: NV

Mlitary Service Dates (Start of Service - End of Service):
Location(s) Applied to: Location Negotiable After Sel ection(US)

Vacancy Questions and Responses

What | ocations do you wish to apply to?
Locati on Negoti able After Sel ection(US)
What Grades do you wish to apply to?

14

G ade: 14

1. Please select fromthe choices below, the option that you are utilizing to neet the GSA
Mandat ory Traini ng requirenents descri bed above. Your response will be verified with the
training certificates/docunentation submitted (see "Required Documents" section of the
vacancy announcenent for details on how to subnmit required docunentation).

Answer (0.00 points):

2. Option B - | possess a current FAC-C, or DAWA Level Il or higher contracting
certification and understand that | nust attach docunmentation of this certification. If it
has been two years or nore since the date of certification, I will also subnit

docunent ati on of CLPs earned to maintain nmy certification

2. Please select one of the choices below that accurately describes the basis on which you

qualify:
Answer (0.00 points):
1. | meet <b>all</b> of the following: (a) four years of contracting experience, including

one year of specialized experience equivalent to the GS-13 | evel as defined above; (b)
conpletion of all mandatory training required by GSA; and (c) conpletion of a 4-year
course of study leading to a bachelor's degree, including or supplenented by at |east 24
senester hours in the acadenic fields described above.

3. Your response to this question provides information on what basis, if any, you may
require consideration for a waiver. Please select the choice(s) bel ow that describe the
basis for your request for a waiver:

Answer (0.00 points):

4. None of the above.

4. | understand that if |I do not subnmit all of the required docunentation necessary to
confirmthat | have net all of the training and education requirenments for this position
my application will be narked as inconplete and | will not be considered for this
position. This docunentation includes certificates to confirmconpletion of all of the

Cour se Requi renents as described above OR a current FAC-C or DAWA Level Il or higher
contracting certification. If it has been two years or nore since the date of
certification, I will also submt docunentation of continuous I|earning points (CLPs)

earned to maintain the certification. I will also subnmit transcripts showi ng conpletion of
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a 4 year course of study leading to a bachelor's degree, including or supplenented by at

| east 24 senester hours in the acadenic fields described above. | understand that | nmay
not currently possess all of the docunmentation stated above if | am applying as a waiver
eligible.

Answer (0.00 points):

1. Yes

All G ades

1. This announcenent is only open to current GSA enpl oyees and specific current or forner
Land Managenent Agency enpl oyees as described in the" Who May Apply" section of this
announcement. O her applicants will not be reviewed or considered. Select the one choice
that applies to your application for this announcenent.

Answer (0.00 points):

1. I ama GSA enpl oyee

If you answered | am a GSA enpl oyee. then answer the follow ng questions.

1.1. GSA's Associate Performance Plan and Appraisal Systemstates that to be pronoted
within GSA, an enployee's nost recent rating of record nust be at the Level 3 or higher
Whi ch of the follow ng best describes the rating you received on your nost recent
performance apprai sal (rating of record)?

Answer (0.00 points):

2. Level 3 or higher

2. Please check the statenents that apply to you, relating to your eligibility for
nonconpetitive consideration for a full performance |evel GS-14 position
Answer (0.00 points):

5. None of the above apply to ne.

3. Which of the follow ng best describes your experience review ng contractual actions to
ensure propriety and legality, and conformance with regul ati ons?

Answer (24.00 points):

5. | led or supervised contract specialists responsible for the full range of pre-award
and/ or post-award functions for contracting; providing technical interpretation and

gui dance on contract policies and regul ations to subordi nate contract specialists for
contracts with precedents and for those procurenments with no precedents avail abl e.

4. | have performed the followi ng | eadership functions in work unit or team assignments:
Answer (24.00 points):

Set standards, expectations, and deadlines

Devel oped, updated, and executed portions of operating budgets

Pl anned the work to be assigned to enpl oyees

Est abl i shed work schedul es and worksite assignments

Assi gned tasks and responsibilities to enpl oyees

Revi ewed conpl eted work for technical adequacy and tinmeliness

Fol  owed up with enployees to assure tineliness in neeting mlestones
Resol ved conflicts, differences, or problens

Coached and nentored enpl oyees to achieve desired results

10 Reported progress to senior managenent

11. I npl emented work conpl eted

12. Evaluated the effectiveness of conpleted assignments or projects

©CoNoOlRWLNE

5. Carefully review the choice descriptions below, and select the one choice that
accurately describes your regular and frequent experience in providing gui dance,
interpretation, or information on acquisition policies and procedures. You will be asked
to provide contact information on the supervisor that can substantiate the choice you
sel ect .

Answer (24.00 points):

1. Functions as an agency spokesperson to provide expert, authoritative gui dance,
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interpretation, or information on a wide range of issues related to one or nore
speci al i zed areas of contracting. Expertise is sought by and given to top-I|evel
government, industry, congressional staff or conmittees nenbers.

6. Which of the follow ng nost accurately reflects your highest |evel of experience that
denonstrates your potential to |lead a teamor participate in the managenent of an

organi zati on?

Answer (24.00 points):

3. | have held a position or positions with supervisory responsibilities which included
devel opi ng goal s, nilestones, and work plans, bal ancing and di stributing enpl oyees
wor kl oad, eval uated job performance, nedi ated/or negotiating resolutions to enployee
probl ems and conflicts, reconrended enpl oyees for recognition, pronotion, devel opnenta
training, and recommended or hired new enpl oyees.

7. Select the activity level which nost closely describes your proficiency |evel of
experience/ expertise. These or sinmilar activities should have been carried out on a
regul ar or reoccurring basis with i ndependence and positive results.

Answer (24.00 points):

4. Determines the best way to inplement new agency policies or prograns by identifying
potential roadbl ocks and involving high-level key players in the inplenmentation; reaches
sol uti ons anong opposi ng parties including organi zed groups or stakehol ders outside the
agency. Sol utions have an agency wi de, industry wi de or national inpact.

8. | have experience independently nmanagi ng, awardi ng, and/or adninistering the foll ow ng
types of contracts:
Answer (30.00 points):

1. Architectural./Engi neering Design

2. Architecture/ Engineering Services (other than design, i.e., environnental inpact
studies, feasibility studies, etc.).

Desi gn-Bui |l d Constructi on.

Multiple Award, Indefinite Delivery/lIndefinite Quantity.

Constructi on Manager as Constructor.

Desi gn- Bi d-Bui | d Contracti ng.

Nk

9. Please select the choice that best describes your experience review ng proposed and new
policies and procedures for inpact on procurenment progranms and consi stency wi th other
directives:

Answer (8.89 points):

2. | have extensive experience review ng proposed and new policies and procedures for

i mpact on agency-w de procurenment progranms and consistency with other directives. | have
drafted policy and/or procedural docunments for use agency-wi de; solicited input from

st akehol ders; anal yzed, considered, and bal anced the needs of nultiple stakeholders with
conflicting needs and reconmendations; and drafted final policy and/or procedura

docunments for final inplenmentation.

10. Select the one choice that describes your experience briefing and advising seni or
managenment officials on procurenent initiatives, strategies, and resolutions to highly
conpl ex, sensitive, and controversial problenms and on unprecedented areas.

Answer (13.33 points):

1. | have extensive experience providing technical guidance and direction to others on
performng this task as one of the major duties of a position or positions |I have held.

11. Select the statenent(s) that describe your experience wth conmunications:
Answer (11.11 points):

2. | have facilitated custoner briefings to keep custoners apprised of contract status
(progress/partnering nmeetings)
3. | was the lead presenter in custonmer, vendor or peer presentations/briefings on

acqui sition issues
4. | participated in presentations/briefings to custoners, vendors or peers on acquisition
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i ssues
5. | created presentations/briefings to customers, vendors or peers on acquisition issues
6. | assisted in the preparation of presentations/briefings for custoners, vendors or

peers on acquisition

12. Are you currently, or have you been within the last 5 years, a political Schedule A,
Schedul e C or Non-Career SES enpl oyee in the Executive Branch?

Answer (0.00 points):

2. No

13. | certify that, to the best of my know edge and belief, all of the information
included in this questionnaire is true, correct, and provided in good faith. | understand
that if | rmake an intentional false statement, or commit deception or fraud in this
application and its supporting materials, or in any docunent or interview associated with
t he exami nation process, | nmay be fined or inprisoned (18 U . S.C. 1001), my eligibilities

may be cancelled, | may be denied an appointnent, or | may be renmoved and debarred from
Federal service (5 CFR, Part 731). | understand that any information | give nay be
i nvestigated. | understand that responding 'No' to this itemw Il result in my not being

consi dered for this position.

Answer (0.00 points):

1. Yes, | certify that the information provided in this questionnaire is true, correct and
provided in good faith, and | understand the information provi ded above.

Assessnent Questions

GRADE: All G ades

1. PLEASE NOTE: The followi ng question(s) are related to the questions asked previously in
thi s announcerment. You can review your responses by using the "Previous" button at the
bottom of the screen. Please review and follow the bel ow instructions. Respond to each
qguestion. If you do not have rel ated experience, enter "N A" in the space provided. Your
responses to all of the questions in this announcenment must be substantiated by the

i nformati on in your resume. For each web page, the systemw |l time out after one hour of
inactivity and your unsaved entries will be lost. If you wish to save your responses and
conme back later to conplete your application, enter placeholder text in each enpty text
space and select the "Next" button at the bottom of the page. After responding to the

foll owi ng questions, proceed through the rest of the application process and provide any
required information and forns. To submit your application, select the "Submt" button at
the bottom of the "Application Review' page. You nust select the "Subnit" button or your
application will be considered inconplete and you will not be considered for this vacancy.
Once you subnit your application, you will be forwarded to the "Confirnmati on Page". You
can choose to downl oad part or all of your application, return to USAJOBS or GSA' s
Dashboard website fromthis page. If you return to the announcenent and make any changes
to your application, be sure to navigate back through the steps and sel ect the "Submit
Application" button on the "Application Review' screen to conplete your application
Answer s:

2. In order to receive credit for your response(s) to the follow ng question(s), you nust
descri be your experience in the space provided. Please be specific about your role and
responsibilities. "Please see resune" is not an acceptable response. Failure to answer the
qgquestion(s) nay affect your eligibility to be considered for this position.

Answer s:

3. Describe your highest |evel of experience that denonstrates your potential to lead a
team or participate in the nanagenent of an organization. Your response will be linmted to
4,000 characters, which is approximtely one typewitten page in |ength.

Answers: Currently, | amthe Supervisory Contracting Oficer for the Custoner Projects
Team wi thin the Acquisition Managenent Division, which provides GSA s internal/externa
customers with turn-key space delivery procurenent solutions. My team awards and
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admi ni sters an array of contract types such as; Blanket Purchase Agreenents for Cost
Estimating, Region-wi de Repair and Alteration ID Q Space Planning ID Q Construction
Furniture, Studies, Asbestos Abatenent, Myve Consulting I D Q@ and Move Services, to nane a
few, ranging in dollar anmount from$5, 000 to $9 million, all in conjunction with neeting
our Small Business goals ( such as; small business set-asides, service disabled veterans,
worren- owned, 8(a) etc.). Providing a full range of highly conplex procurenent solutions
allows GSA to build a stronger relationship with our external custoners. Oher Regions
have contacted the teamto request procurenent assistance and for exanples of our current
contracts and procedures due to the effectiveness they have in Region 5. GSA s focus on
establishing better relationships with our external customers has been ny focus in
identifying the best procurenent options for our custoners. | led the teamon taking on
all commercial item purchases for our custonmers and establishing ordering procedures for
all of Region 5, which led to the teamto being the preferred choice for furniture (as
opposed to IWAC). It was also evident that a Region-w de Specialized Repair and Alteration
I Dl Q and Cost Estimating BPA's were needed in order to focus on our client’s needs, this
was al so an effort led by me. The teanis IDIQ s and BPAs are wi dely used anongst ot her

Contracting Oficer in the Region and as sanples for other Regions. | amalways willing to
try new procurement types or creative approaches, within regulations, in order to inprove
current processes or procedures. In 2010, | was the Technical Services Branch Manager for

a period of 4 nonths, this was the highest position held (GS14), in which I lead multi-

di sciplinary teans; the Technical Team Space Pl anning Team and the Procurenent Team over
30 team nmenbers. My experience during that tinme, led to nme inplenmenting standard operating
procedures, revising current workl oad processes and representing the Techni cal Services
Branch to all stakehol ders, partners and managenent.

4. Provide an exanpl e of your experience independently managi ng, awardi ng and/or
admi ni stering contracts such as Architectural/Engi neering design, Architecture/Engineering
servi ces, Design-Build Construction, Miltiple award-Indefinite Delivery/lndefinite
Quantity, Construction Manager as Constructor, Construction Manager as Agent, Design Bid-
Build Contracting, and/or Energy Savings Performance Contracts. Limt your response to
4000 characters which is approximately one type-witten page in |ength.

Answers: As a Contracting Oficer | have had experience in awarding and admni ni stering,
many types of contracts including the ones nentioned in the question;
Architectural /Engi neering design, Architecture/Engi neering services, Design-Build
Construction, Miltiple award-Indefinite Delivery/lndefinite Quantity, Construction Manager
as Constructor and nmore, nany of these projects were uni que, urgent, conplex or
politically sensitive. A recent of exanple would be the managenent of the Miltiple Award
Indefinite Delivery/Indefinite Quantity Contract for Repair and Alteration Services in the
regi on, which included services such as Constructi on Manager as Constructor and researched
the possibility of including design- build. The design- build option was not added but it
denonstrates ny ability to be creative with our procurenment vehicles. The contract was
awarded and utilized by the region, it assisted with many ARRA projects and to expedite
customer projects. | amcurrently leading the follow on procurenent for this effort and am
constantly seeking ways to inprove our procurenent vehicles. OQher contracts types that |
have personal |y awarded, administered or nmanaged are; Bl anket Purchase Agreenents for Cost
Estimati ng, Region-w de Repair and Alteration IDIQ Space Planning ID Q Construction
Furniture, Studies, Asbestos Abatenent, Mwve Consulting I D Q@ and Move Services, to nane a
few, ranging in dollar anmount from $5, 000 to $9 million, all in conjunction with neeting
our Smal | Business goals ( such as; small business set-asides, service disabled veterans,
worren- owned, 8(a) etc.). As nmentioned, | have an array of experience with different
contract types; | amalways eager and willing to try new processes that would lead to
process i nprovenents.



